ONEIDA TRIBE OF INDIANS OF WISCONSIN

Human Resources Development Department

Location: Mailing Address:

2630 West Mason Street P.O. Box 365
Green Bay, WI 54303 Oneida, WI 54155-0365
Phone: (920)496-7900 Fax: (920)496-7911
http://hrd.oneidanation.org Job Line: 1-800-236-7050

JOB DESCRIPTION

POSITION: Physical Therapist Assistant POSITION NUMBER: 09059
DEPARTMENT: Oneida Community Health Center-Clinic LOCATION: 525 Airport Drive Oneida WI
DIVISION: Comprehensive Health RESPONSIBLE TO: Physical Therapist

SALARY: G-07 $16.45/Hr (NEGOTIABLE DEPENDING UPON EDUCATION & EXPERIENCE)
ISSUING DATE: May 1, 2008 CLOSING DATE: May 30, 2008

Proposed Start Date: As soon as possible Transfer/Promotion deadline:  May 7, 2008
EQUAL EMPLOYMENT OPPORTUNITY STATEMENT
The Oneida Tribe of Indians of Wisconsin does not discriminate on the basis of race, color, national origin, sex, religion, age or
disability status in employment or the provision of services. However, individuals of Indian ancestry and Veterans will be given
preference by law in initial employment or re-employment.
APPLICATIONS MUST BE SUBMITTED TO:

HUMAN RESOURCE DEPARTMENT HUMAN RESOURCE D EPARTMENT
2630 WEST MASON STREET OR MAIL TO: P OBOX 365
GREEN BAY WI 54303 ONEIDA WI 54155-0365

POSITION SUMMARY: This position will assist the Physical Therapist in the provision of physical therapy; perform physical therapy
interventions, and makes modifications within the scope of the established plan of care. This is an exempt position and reports to the
Physical Therapist. Continuation of this position is contingent upon funding allocations.

DUTIES AND RESPONSIBILITIES:

1. Provide Physical Therapy services as directed by the Physical Therapists’ in the OCHC (Oneida Community Health Center) and
AJINH. (Anna John Nursing Home).

2. Assist Medical Director and Clinic Program Director in:
a. Assuring the quality and continuity of all outpatient therapy services to include referrals and contract care areas.
b. Developing and updating protocols, policies and procedures in accordance with needs and demands of therapy service.

Serve as an advisor in health matters regarding outpatient therapy services.

Provide supervision in absence of Therapist as directed.

Participate in annual and on-going program planning and evaluation.

Participate in screening programs and data collection as appropriate.

Maintain written records that document therapy sessions and provide updated information on progress.

Organize physical therapy schedules as required.

Serve as a resource to clients regarding adaptive equipment.

0. Ensure safeguards, motivates, and assists patients practicing exercises and functional activities under direction of professional

staff.

11. Maintain the confidentiality of services and records.

12. Practice excellent customer service skills at all times to include, but not limited to, addressing customer and employee needs
courteously and promptly.

13. Adhere to all Tribal Personnel Policies and Procedures and Department Standard Operating Procedures.

14. All other job related duties as assigned by supervisor.
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QUALIFICATIONS AND REQUIREMENTS:

1.
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10.
11.

12.
13.
14.

15.

16.

An Associate Degree in Physical Therapist Assistant from an accredited program with one (1) year of physical therapy clinical
experience is required. (MUST PROVIDE A COPY OF DIPLOMA, LICENSE, DEGREE OR CERTIFICATION UPON
EMPLOYMENT.)
Must have a current Wisconsin Physical Therapist Assistant License.
Must be CPR Certified. Must maintain CPR certification during employment.
Health Insurance Portability and Accountability Act (HIPAA) training is required prior to starting this position
Oneida Certification on reporting Child Abuse and Neglect is required within ninety (90) days of employment.
Oneida Drug and Alcohol Free Workplace Procedure training is required within ninety (90) days of employment.
The ability to inform and communicate verbally and in writing in diverse and challenging situations is required
Well developed interpersonal skills are required. Must be tactful, mature with the ability to develop and maintain an effective
working relationship with a variety of individuals and groups in a complex multi-cultural environment.
Excellent organizational skills are required. This requires the incumbent to plan, organize and schedule priorities efficiently and
effectively, meet strict deadlines and successfully cope with challenging situations and conditions.
Knowledge of the Oneida Community and its health care system is preferred.
PHYSICAL REQUIREMENTS:
a. Continuously bend/stoop, reach above shoulder level, crouch, balance, push/pull and carry up to twenty (20) pounds
b. Frequently sit, stand and walk.
c.  Must be able to lift up to one-hundred (100) pounds with assistance.
d. Must complete a Self Disclosing Physical Questionnaire prior to employment.
Must adhere to strict confidentiality in all matters. (Must sign a confidentiality statement prior to emp loyment).
Must be willing and able to obtain additional education and training.
Must pass a pre-employment drug screening. Must adhere to the Tribe’s Drug and Alcohol Free Workplace Policy during the
course of employment.
Must pass a background security check prior to and during the course of employment with the Oneida Nation in order to meet the
Employment Eligibility Requirements and/or the Tribal State Compact and/or the Tribal Gaming Ordinance as they pertain to the
position and the location of the department.
A valid driver’s license, reliable transportation and insurance are required. Must obtain a Wisconsin driver’s license within thirty
(30) days of employment if applicant has an out-of-state driver’s license. Must be authorized as eligible to operate a personal and
tribal vehicle under the Oneida Tribe’s Vehicle Drivers Policy prior to actual start date. Must maintain driver’s eligibility as a
condition of employment.

A Tuberculosis (TB) Screening and/or TB Skin Test is required within thirty (30) days of employment and annually thereafter.
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